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    JOB DESCRIPTION 

 
Job Title:  CIM Coordinator 
 
Department: Puntland Civil Service Commission (PCSC) 
 
Grade: Stream B –Level 1 
 
Assignment Location:                       Garowe, PCSC Office. 

Reports to: Chairman, PCSC 

CIM Stream, Grade, Level Stream B, Level 1 Senior Adviser  
Supervises:  
  
Purpose of the Job: 
The Capacity Injection Mechanism (CIM) is a Puntland State of Somalia initiative to provide urgently needed 
skills, Knowledge and expertise to recipient Ministries, Departments and Agencies (MDA’s) in the Service. 
 The PCSC Recruitment Unit is looking to recruit CIM Coordinator. This is a two year assignment located in 
Garowe. The CIM Coordinator is responsible for the delivery of recruitment services and support to MDA’s of 
the Puntland Civil Service. The Coordinator will work with Recruitment team managers and staff, to identify, 
develop and implement recruitment solutions for prioritized positions across a range of MDA’s. The 
Coordinator Job will Grading Manager supervise and oversee job Contract evaluation and job classification of 
CIM positions within the Stream A & B cohorts.  
 
The CIM Coordinator will oversee training and development support provided by the Training and 
Development Manager including the involvement of external training providers. The Coordinator, in 
partnership with Civil Service Ministers and managers, will identify and fill urgent staffing capability and 
capacity gaps in MDA’s and reinforce reform initiatives performance.  

 

Key Tasks/Duties: 
 

The job holder will be responsible for:  
1. Oversee the establishment of the new Capacity Injection Mechanism and develop working 

relationships with key members of staff in Ministries and other public sector organizations 
that participate in the Flagship Programme.   

a. In collaboration with team managers, develop work plans for the CIM which support urgent staff 
recruitments and objectives of the Preparation Project and Flagship Programme;  
b. Ensure that the priority positions of the nine key MDA’s identified in Project are filled during 

the first phase of recruitment;  
c. Oversee the establishment of office procedures and transparent contracting 

processes, merit based recruitment and selection processes including 
practices that promote female participation and inclusion;   

d. Oversee the establishment of an effective outreach programme and advertising 
system to identify suitable CIM candidates.  

  
2. The CIM Coordinator will ensure the best candidates are selected for the urgent 

positions in key ministries and agencies.   
3. Ensuring effective planning and management of the three CIM core functional areas of 

finance and administration, learning and development, human resources and 



recruitment, according to quality standards.   
a. Provide technical leadership and overall management of recruitment, 

selection placement and support processes;   
b. Provide oversight management to CIM recruits, including staff 

development, work planning, direction and monitoring quality work;  
c. Managing and reporting on the human and financial resources allocated 

to the Recruitment Unit;  
d. Develop a performance monitoring and evaluation framework for the CIM 

staff.  
  

4. Coordinating and implementing activities of the CIM ensuring coherence and 
compatibility with the Capacity Development Flagship Programme, policies of the 
World Bank, UNDP and Government of Somalia.   

a. Ensure close cooperation with other government institutions on capacity 
development, especially the Capacity Development Department of the Prime 
Minister's Office, the Ministry of Labour and Social Affairs and the Ministry of 
Finance;   

b. Plan  and  oversee  urgent  staffing  needs  ass   
c. Develop scopes of work for contract trainers or firms that will develop and/or 

deliver recruitment or training services;  
d. Engage and monitor capacity building training consultants and firms;   
e. Prepare status reports, PMP reports, and other information as required by 

the World Bank, UNDP, FGS and other Donors;   
f. Oversee the establishment and future development of a database of 

potential candidates.  
Qualifications and experience required: 
Mandatory qualifications:  

1. Masters qualification from a recognized university in human resource management, 
organizational development or public administration; If studying for maters then an 
additional 3 years work experience required in addition to requirements in item 2 
below:   

2. Minimum 5 years professional experience effectively managing the human resource 
or public administration function;  

3. Fluency in Somali and English.  

Preferred qualifications and/ or experience: 

 
1. Demonstrated public sector experience in the Somali context and a hands-on, 

practical approach.  
 

Selection Criteria:  
1. A proven track record of being able to work flexibly and innovatively in a situation of 

multiple demands and limited resources;  
 

2. Strong knowledge of institutional development issues and their operational 
application in the Somali recruitment and talent management context;  

 
3. Proven ability to assess human resource management issues and problems and 

develop practical recruitment options and solutions;  
 

4. - Strong analytical and drafting skills in performance reporting, job descriptions, 
recruitment campaigns and performance agreements or management;  

 
5. Proven ability to develop and maintain good professional relations with 

stakeholders, particularly counterparts and staff members, and   
6. Initiative and proven ability to work with little supervision  

Applicable Skills & Experience 
The job holder will be able to show evidence of aptitudes:  

1. 5 years effectively managing the public administration, human resource and recruitment 
function and staff of an organization.   

2. Knowledge and experience managing on a broad range of HR and organizational issues including 



performance management, workforce planning, employee relations, strategic HR planning and 
change management;   

3. Proven ability to manage change in a complex and challenging work environment;   
4. A minimum of ten years of progressively responsible experience in resource mobilization, fund 

mobilization, donor relations, management, administration, finance or related field;   
5. Highly developed interpersonal skills, with the proven ability to build effective relationships and 

communicate with a diverse range of internal and external stakeholders. 


